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Name: 
Organisation / Institution: 
Job / Role:  
Email address: 
 
Session title: 
 

 

Session description (maximum 50 words): 
If your session is selected, this will be included in the online conference programme. 

 

Language(s) of session examples: 
If you will be using text or sound examples in a foreign language during your presentation please state the 
languages that will be used here. 
 

 

Please indicate which sector(s) your session applies to: 

Primary Secondary Further 
education 

Higher 
education 

Adult 
education Other: 

 

Please indicate which day you would prefer to deliver your talk: 

Friday Saturday No preference 

 

I prefer, or am able to, use my own laptop (delete as appropriate): 
Yes No 
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Please provide the name and contact email of at least one referee 
This can be someone who has heard you speak before or someone who can attest to the quality of your 
work around the theme you propose. 
 

 

Speaker biography (maximum 50 words) 
If your session is selected, this will be included in the online conference programme. 
 

 
 
 
I have read and accept the Speaker Guidelines (page 3) 
 

Sign: Date: 

 
 
 
 
Please return this form to  
wendyn@all-languages.org.uk  
 
Wendy Newman 
Association for Language Learning 
University of Leicester, 
106 New Walk,  
Leicester,  
LE1 7EA. 
 
Tel: 0116 229 7604  
 

mailto:wendyn@all-languages.org.uk
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Speaker Guidelines 

 
1.   Speaker expenses 
We are able to offer one speaker per session one free day’s attendance at the conference, on the day of 
their talk (includes lunch and coffee). In addition, we will provide up to £50 towards travel costs after the 
event upon the production of travel tickets or receipts.  
The Association only reimburses the most economical second class fares for train journeys and you must 
book well ahead wherever possible. Please check with the ALL office if you need to travel to Language World 
by car as this must be agreed in advance. 
For speakers outside the UK, expenses from the UK point of entry only will be reimbursed.  
 
We are more than happy for two or more speakers to present together but as we are a small charity we are 
unable to cover any additional costs. Additional speakers are expected to register as Language World 
delegates unless special arrangements are made in advance. 
  
Like all subject associations we depend upon the goodwill of speakers and their employers in order to provide 
a high-quality conference at the lowest possible cost to participants. Our funds do not permit us to offer a fee 
for speakers, nor overnight accommodation. Equally, it is helpful if speakers can claim their course fee and 
travel costs from other sources. 
 
2.  Attendance 
We very much hope that our speakers will be able to attend the whole conference. In order to 
attend sessions, a separate booking form must be completed. One speaker will be entitled to 
attend Language World free of charge on the day of the session they are delivering but will still be 
required to complete a booking form. You will receive an email with a booking form attached as 
soon as it becomes available. 
 
2.   Promoting products or services  
Contributions to the conference programme should not promote a commercial product or service; 
promotional presentations are only available for ALL Platinum Corporate Members wishing to promote a 
particular product, and these come under a separate part of the conference programme.  
 
3.   Length of talks 
With the exception of plenaries and major talks, all sessions will last for 45 minutes, and we request that you 
ensure a prompt start and finish to your talk. 
 
4.  In preparing abstracts and talks/ workshops please take into account that the Association serves and 
represents all sectors of education and all languages and examinations systems in the UK. Thus, for example, 
references to GCSE might also include Scottish Standard Grade. 
 
5.   Inclusion and accessibility 
Please bear in mind the importance of preparing a talk that will be accessible to all participants. Ensure that 
visual aids are completely legible with large print and give the audience adequate time to read visual aids. We 
will ask participants to inform us of any special requirements they have prior to the conference, and we will 
inform you if your talk needs to address any specific special requirements. 
 


